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Initial Maintenance Schedule Requirements from 1 April 2026

Before preparing the IMS Completing the Standard Form Extra requirements 
for multi-storey schemes Before the first AGM

Confirm whether your scheme is
standard or multi-storey (three
or more storeys above ground
level with at least one lot above
another).

Download and use the
mandatory NSW Government
IMS Standard Form.

Gather all manufacturer
manuals, maintenance
instructions, warranties and
installer details for every
common property item.

Compile an accurate list of all
common property assets
requiring maintenance or
inspection.

List each common property item individually.

Clearly describe the maintenance or
inspection tasks required for each item.

Specify the inspection or maintenance
frequency for each task.

Provide estimated costs for each
maintenance or inspection item for the first
year. 
We also suggest reaching out to each subcontractor for
guidance on their recommended maintenance
frequency. Premium Strata can assist with preparing an
accurate annual budget based on these inputs.

Attach all manuals, warranties and any other
required supporting documents.

Ensure information is accurate and complete,
as the Standard Form cannot be altered.

Engage an independent Certified
Quantity Surveyor (AIQS) or
Chartered Quantity Surveyor (RICS).

Provide the surveyor with all initial
levy estimates for review.

Obtain written certification
confirming that:

the IMS has been completed
using  the mandatory Standard
Form
the administrative fund and
capital works fund levies meet
expected expenses for the first
year
the surveyor is independent and
not connected to the developer
(as defined under the Act)

Provide the certified IMS to the
owners corporation at least 14
days before the first AGM.

Provide all required evidence
from the surveyor at the same
time, if applicable — for example,
for buildings of three storeys or
more (Standard Form
certification, levy certification
and independence statement).

Confirm delivery in writing to
your strata manager to ensure
the scheme meets its legal
obligations.
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